
 
Assessment & Research  
ARMS: Incident Reports 

 

Step 1: 

Access ARMS through EDS: https://eds.ospi.k12.wa.us/ or through Managed Bookmarks, OSPI – EDS. 
Log in > select the My Applications tab > Select ARMS from the list.  
 

Step 2: 

Select Create Form: Test Incident Report, from the list 
 

Step 3: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Once complete, select Submit for 

Signatures (Admins will need to leave 

the form and return to sign off so it is 

sent onto DC) 

If not complete, select Save & Continue 

Working to return to the form later.  

Ensure all required field are filled out 

which will be indicated by an asterisk.  

Enter SSID and click, Add Student 

Add and TA/SC information if involved in 

the incident 

Select the best option from the drop-

down menus to describe the incident 

Fill out the Detailed Description of 

Situation box with as many details as 

possible (class, TA, time of incident, etc.) 
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Step 4: 

Once the form is complete, click Submit for Signatures. 
 
Step 5: 
Select the View/Edit/Delete Forms tab to Manage Forms.  

Your form Status will indicate if your form is: 

• Saved (Not Submitted) 

• Waiting for Signatures  

Ensure that the status of the form you submitted indicates ‘Waiting for Signatures’  

 

 

 

 

 

 

 

 


